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MEMORANDUM FOR: All Recruiters
FROM : .
Chief, Recruitment Division
SUBJECT : Policy and Administrative Matters (#9)

1. "As you are aware,[:::]and I met with the Agency Task
Force on Sex Discrimination last month to describe our recruit-
ment procedures. One of the questions raised by the Task Force
concerned the hiring of female college graduates as secretaries.
Our explanation of our policy on this issue appeared to satisfy
the members of the Task Force. As this is an important issue,

I think it would be worthwhile to reiterate our policy to ensure
there is no misunderstanding on the part of the recruiters:

Recruiters are not to encourage colleges graduates
(male or female) to apply for clerical positions. If
applications are recewved recrulters are to counsel
these applicants to sesk uo>1t101s co~paulblm with theilr
professional tralnlno In essence, you are to do career
counseling. ‘If the college graduate insists on filing
an application, you are to process 1t. Although the
application cannot be rejected, the applicant must be
made aware that he or shz is being proc«ssed only for
a clerical job. also suggest 1n such cases that
you call particul atteation to Paragraph D of Form 8§9%,
Employment Inform: "I under-

and that any ev
pTULCQQIOLal nat
cilic educacix
upon the exis
to the contr

-
L

oty

J
D

o o

(v
(o8
w
ry
o3
oM
v

[ 54

uch b\' Spe-
2, will 60ﬂ~nd
1 no promises

@]

“

'

sl

a]

~ ==
[

N

ot

o]

AT

~r (.)
50O

YRS
1
i
5
fu

PSR
Tt

e
-

@ OO et ,_J,
]

=
<
[ I
—

«
o D
o’
[¢)]
3
B

(&)
~+
o]
et

S)

L
i

o
[

ot

0ot Dt O

o

w
QO OO W

o]
Ot
0 e (]

[ 2 B

3
/8]
"
]

As always,
pelicy. If the
been out of the
clertcel job ftforv
nocessary to rein
sidered strictly

noacde

i

x|

2

s

T

[P SRS
o,
(]

v
O
g
]
v ©
[ =Xl
Qo
P
T

b N
ror
cr (Y W
o}
v (0 gt
b V]
oo
A o B N RV B
¥z}
rJ
]
-
¢}
[
(%N
-~
i)

o
Rk}
3T

.o O W

() M (0 -} ¢t (L
e

—

1
1

Oy 0 H
)

i
— el e

@]

[

s
v

\?

IO

"

/

o 0
[S5 I g

3
p
‘
v
o
Patd
e
;
-
=277
N
T3

OO

~
Gy oor o
ey e

Py oy
o
oo
(@]
R e S i)
o]

o

o]

[t

o)

N

v

-
-
3
A G
.
v
e
p—
-
=
o]
[
Y

it .

Approved For Releasé 2009/07/24 : CIA-RDP05T00644R000601720011-7

. Approved For Release 2009/07/24 : CIA- RDPO5TOO644ROOO601720011 7. \




